

This document provides guidance for Exporters and Subcontractors (Employers) on provisions to be included in employment agreements provided to workers at their facilities. The Employment Agreement Template provided by GoodWeave may be used): 
	                            Employment Agreement Guidance	


· Date (day, month and year) of when the agreement is entering into effect.

· Name and address of the Employer and name and ID number of the Employee.

· Duration of contract: Specify duration of contract and date of commencement, if applicable.
· Job description. Specify assigned duties/tasks.
· Designation/title. Specify job title where relevant.
· Skill level. Specify skilled, semiskilled, or unskilled. 
· Location of employment: Add address of where the employee is expected to perform assigned duties.
· Working hours. Include number of daily hours, number of working days per week and total number of hours per week. 
· Rest day(s), paid vacation and public holidays.
· Wages. Include type, currency, amount, frequency and method of payment. Specify what wages will be paid to compensate the employee who works overtime, during a public holiday.
· Loans provided. Specify if the Employee has received any advances from the Employer, if any. If the Employee will repay the debt through monthly wage deductions, these should be noted in the agreement. 
· Other deductions, if any.
· Sick leave provisions.
· Benefits such as Insurance, Pension, Social Security, Providence Fund, etc.
· Termination. Include the notice period that needs to be provided by the Employer and the Employee to terminate the contract, wages to be provided by the Employer in lieu of notice, and provisions in case of failure to provide notice. 
· Law regulating the contract. Specify applicable labor law and collective labor agreement governing the contract, if any. 
· Signatures: Include name and signature of the Employee, and the name of the Employer, name and title of the Representative signing on behalf of the Company. Include witnesses’ name and signatures if required.
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